Departnent of the Arny *(OSC Regul ation 500-1
Headquarters, U S. Arny

Qper ati ons Support Command

1 Rock Island Arsena

Rock Island, IL 61299-6000 17 Nov 2000

Enmer gency Enpl oynent of Arnmy and Ot her Resources

EMERGENCY PLANNI NG OFFI CERS

Applicability. This regulation applies to Headquarters (HQ,
Oper ati ons Support Command (OSC) el enents and OSC subordi nate
Commands, installations, and activities.

Decentralized Printing. Al OSCinstallations are authorized to
| ocally reproduce this regul ation

Suppl enent ati on.  Suppl enentation of this regulation is
aut hori zed. Provide one copy to the proponent.

Proponent. The Operations Center Teamis the proponent of this
regulation. Users are invited to send coments and suggested

i nprovenents to HQ OSC, ATTN. AMSOS-RSO, 1 Rock Island Arsenal,
Rock Island, IL 61299-6000, e-mail ansos-rso@sc.arny.mil.

Distribution. D stribution is determ ned by the proponent
(avail able electronically at http://ww. osc.arnmy.ml/im
rcsdngt/ pubs. htm .

Supersessi on Notice. *This regulation supersedes | OCR 500-1,
28 Dec 98.

FOR THE COMVANDER

/] signed//

Oficial: Robert A. Benson

Col onel , GS

Chief of Staff
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1. Purpose. This regulation defines responsibilities for
assignment of Enmergency Planning Oficers (EPO and their duties
and responsibilities within GSC

2. Ref er ences.

a. AMCR 25-2, U S. Arny Materiel Command (AMC) Duplicate
Emergency Fil es Program

b. OSCR 500-4, Notification Procedures for Emergency Action
Messages (EAM .

c. OSCR 525-1, OSC Operations Center Activation, Augnentation
and Qperations.

d. OSC Mobilization and Operations Planning and Executive
Syst em ( MOPES) .

e. Enmergency Response Plan (ERP).

f. OSC Form 25-4, Privacy Act of 1974-Energency Notification
or Ofice Roster & Personnel Locator.

3. Explanation of Terns. Energency Planning Oficer (EPO. An
i ndi vi dual assigned by their conmmander, director, or office chief
to act as an organization’s POC for all real-world energencies,
exercises, test situations, and the staffing of emergency plans.

4. Responsibilities.

a. HQ CSC directors/office chiefs, and OSC installation
commander s/ representatives, wll:

(1) Designate one primary and at | east one alternate EPO
EPCs nust have a know edge of nobilization and energency plans
affecting their functions.

(2) Appoint the designees in witing. The docunent nust
i ncl ude EFFECTI VE DATE, PURPOSE, SECURI TY CLEARANCE, E-MAIL, FAX
NUMBER (unsecure and secure, if available), and HOVE AND OFFI CE
TELEPHONE NUVBERS. Provide the Privacy Act Statenent (OSC Form
25-4) to each designee prior to obtaining personal information
fromthem Send one copy of the appointnent docunent to HQ OSC,
ATTN.  AVMSGOS- RSO



OSCR 500-1 17 Nov 2000

NOTE: OSC Form 25-4 is available fromthe OSC Forns Wbpage at
http://ww. osc.army. m|/imrcdsngt/fornms. ht mor your installation
Fornms Managenent O fi cer.

(3) Ensure EPGCs have proper authority and tine to
acconplish their responsibilities as an EPO

b. The Chief, Operations Center Team AMSCS-RSO, wl|:

(1) Act as advisor to EPGCs in the performance of their
duties and responsibilities.

(2) Conduct training semannually for all new EPGCs.

(3) Brief EPCs before Ofice of Joint Chiefs of Staff
schedul ed Command Post Exercises, other exercises as needed, and
whenever possible, real-world energencies.

(4) Update EPO |ists as needed, but at |east quarterly.
c. Each EPO w I I:
(1) Be the POC for their organization (installation for
subordi nates) for real-world energenci es and conti ngency

operations, nobilization, enmergency plans, and exerci ses.

(2) Coordinate, track and ensure responses to al
taskers assigned to their organization by the Operations Center.

(3) Coordinate the devel opnent and staff nobilization
and energency plans for their organi zation.

(4) Develop and maintain internal procedures in order to
respond to nobilization and energency pl ans.

(5) Review, retain, and maintain one conplete copy of
t he OSC MOPES and ERP.

(6) Coordinate actions to provide personnel support to
the Operations Center when activated consistent with OSCR 525-1.

(7) Be responsible for the follow ng actions concerning
EAM not i fication procedures | AW OSCR 500-4.

(a) Keep center directors/team chiefs/office personnel
informed of their responsibilities upon receipt of an EAM
notification call.
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(b) Provide for nessage pickup at the Operations Center;
ensure all nessengers have at |east a SECRET cl earance.

(c) Notify the Operations Center (AMSOS- RSO (DSN
793-4815 or COW (309) 782-4815) to report the current status of
taskers, projects, etc., during declared defense readi ness
condi tions (DEFCON), and during exercises.

(d) Ensure all personnel within their organization know
what actions to take upon receipt of an EAM

(e) During duty or nonduty hours, take action, as
appropriate, on all EAMs pertaining to their organi zation.

(f) Review and maintain those checklists of nobiliza-
tion/ emergency actions (Chapter 4, MOPES) which pertain to their
organi zation, on a current basis, and provide appropriate
di rection upon inplenentation.

(g) \When necessary, keep an internal notification |ist
of all key people that receive DEFCONS and EAMs (both duty and
nonduty hours).

(8) Prepare reports (situation reports, logistics status
reports, etc.) or input to reports required in support of
nobi | i zati on/ emergency pl ans, real -world energencies, and
exer ci ses.

(9) Serve as the exercise coordinator for their
organi zation to include devel opi ng Exerci se Objectives, Master
Scenari o Event List (MSEL) items, MSEL inplenentors, other data
collection, and input to After Action Reports.

(10) Serve as the OSC Lessons Learned coordinator for
their organizations.

(11) Serve as the Duplicate Enmergency Files Functional
Representative for their organization, consistent wwth AMCR 25-2
and gui dance in the OSC MOPES.



